
Building your eblast



Eblast Basics
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● HTML email 
● You design the copy 

○ We do not design or build your 
eblast

● Deploys at 11:30 EST on the date you 
choose

● Best days are Mon-Thurs



Best Practices
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● Subject Line
○ Arguably more important than the body 

of the email
○ Use the subject line to clear describe the 

content without using promotional 
language

○ 12 words or fewer

● Email Body
○ Shorter is better

■ Keep it to the equivalent of 1 page 
or shorter

○ Have a clear “call-to-action” 
■ button or clearly linked text



Your Portal
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1. Within 24 hours of booking your 
eblast  you should receive an email  
from BevNET 

a. Save this email
b. If you did not get this email contact us at 

adops@bevnet.com

2. Email has the link to your portal on 
BevNET 

3. You build and preview your email in 
the portal 



Details
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1. The Details step will be pre- populated 
with data. 

a. You can edit this data

2. Contact info is simply the person 
building the blast

3. Proof recipients are the people you 
want to have review your draft when 
we send you a test

4. Double check the information in all 
fields is correct



Target Date
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1. Your Target Send date is not set in 
stone

a. The date you see in the portal may have 
been pre-assigned

b. Double check this is the date you want
c. You can view our calendar and adjust the 

send date

2. Consider carefully; the deadline for 
finishing your draft is 5 business days 
ahead of your send date



Step 2: Edit Options
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1. Simple Template 
a. Select the “Use Simple Format”
b. Least popular option due to simplicity

2. Paste in your code
a. You design your blast elsewhere, you can 

simply click the “Use HTML Editor” button 
and paste in your HTML code

3. Design your own
a. Simply design your eblast using our visual 

editing tools
b. SAVE IT 



Step 3: Preview

8

1. You’ve Created your Eblast
a. Save it 

2. Now move to Preview to see your 
design between our header and 
footer

3. Check links
4. Click the “Next Step” button to 

proceed 



Step 4: Submit 
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● Preview looked good
● Submit it to us for review by clicking 

“Submit”



Review Process

1. We review your eblast subject line and layout
a. We often will suggest improvements in which case 

we will email you with our suggestions or 
requirements

b. This can take several days.



Test Send 

1. We send a draft of your e-blast within our 
template to the specified “proof recipients”.
a. Your team receives, reviews, and approves the test 

e-blast.
b. CHECK THAT LINKS WORK

2. If good, click “Approve Draft”
3. If it needs work, click Draft Needs Changes
4. Once finalized and approved, we’ll set it to run 

on your the agreed upon send date.



Done!

Once finalized and approved, the eblast will run on 
the date you selected at 11:30am EST.


